
DAI Hoe Quae GIAHA N(H CONG HoA XA HQI cnu NGHiA VI~T NAM
TRUNG TAM KHAo THi DHQGHN ' Doc l~p - T., do - Hanh phuc

s6:}j2ITB-KT Ha uo: ngay/f thang 6 nam 2024

THONGBAo
VE VlEC TUYEN DUNG LAO DONG HOP,DONG DOT I NAM 2024. . .. . .

Trung HimKhao thf Dai hoc Quoc gia Ha NQi (BHQGHN) thong bao tuyen

dung lao dong hQ'Pd6ng voi 04 vi tri chuyen vien phong chirc nang va chuyen

mon, C\! th€:

1. Vi tri, sa hrQ'llg,c1aituong c§n tuy~n, nurc hrong, tho; gian.lam vi~c

1.1. Vi tri, sO luang:

- Phong Hanh chinh - T6ng hQ'P:01 vi tri chuyen vien K~ toano
- Phong Ki€m tra Danh gia: 01 vi tri chuyen vien Phan tich va Th6ng ke,
- Phong Nghien CUu do IUOng:01 vi tri chuyen vien Nghien CUu do lirong,
- Phong Ky thuat: 01 vi tri chuyen vien Ky thu?t .
(Ma'telva yeu c6u cong viec thea rna ta chi tiit 'kemtheo) ,

1.2. Muc luang:

- Ducc huang hrong thea quy dinh cua Nha mroc, thu nhap tang them thea

nang hrc ca nhan va k~t qua thuc hien cong viec, phu cApttach nhi~m cong vi~c

thea quy dinh.

- Ch~ dQve BHXH, BHYT, BHTN: thea quy dinh cua Nha nu6c

(Chi tiit tlu9'c trao tl6i trlfc tidp trong qua trinhph6ng win)

1.3. Thui gian lam vifC: thea Quy dinh cua Lu?t lao dQnghi~n hOOh.

2. Quy~n IQ'ic1uQ'chmmg:

- Ky k~t hQ'P'd6ng l~o dQng, d6ng bao hi€m va cac ch~ dQkhac thea quy·' '

dinh cua Trung tam va BHQGHN.

- BuQ'ctham d\l cac kh6a dao t~o, b6i du5ng chuyen mon, nghi~p V\l; tham

d\l cac hQithao chuyen mon va phat tri€n ky nang memo

- Thoigian.lam vi~c:gi(y hanh chinhtheo quy dinh.
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3. SO' tuy~n

- Ung vien quan tam VUI

trihdttkt@vnu.edu.vn

BQ phan T6 chirc Can bQ, Phong Hanh chinh - T6ng hop, Trung tam Khao

thi D~i hoc QU6c gia Ha N(>i (T§ng 5, Toa HT2, Khu do thi DHQGHN tai Hoa

,
long nQP CV ve dia chi e-mail:

Dien thoai: 024.625.32740 trong gio hanh chinh hoac s6 may

0979.379.161, TS.Hoang Dang Tri, Ph6 tnrong phong phu trach Phong Hanh

chinh - T6ng hop, Phu trach T6 chirc can bQ.

H~nnQP h6 so: 3117/2024.

4. Quy trinh tuyen
> t·,

Tuyen dung bang hinh tlnrc xet h6 so va phong vAn.

- Vong 1: SO"tuyen h6 so,

- Vong 2: Phong van true ti~p

Nai nh~n:
- Nhir tren;
- Be>phan truyen thong cua IT;
- Liru: VT, HCTH.

TL. GIA.M DOC
KJ::~I6L.LION G PHONG HC- TH

lfONGPHONG
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Ph1}.I1}.C
Mo ta cong vi~c va yeu cAu xet tuy~n lao d{;ng hop dAng dQ12 nam 2024

(kern thea Thong,baa s6Jl~ITB-KT ngay~P 1612024
cua Gidm doc Trung tam Khaa thi DHQGHN)

VI TRI KE TOA.NVlEN
PHONG HANH CHiNH - TONG HQP

1. Tieu chuAn tuyen dung
T6t nghiep dai hoc tro len, cac nganh: K~ toan, Ki~m toan, Tai chinh ngan

hang, Kinh t~..,
2. Mo ta cong vi~c
- Thirc hien nhiem vu quyen han thea quy dinh cua Nha mroc d6i voi vi tri

K~toan vien.
- Thirc hien quan ly, thu, chi cac nguon v6n thea quy dinh cua Luat K~

toan; l~p k~ hoach tai chinh, bao cao tai chinh thea quydinh,
- T6 chirc kiem ke tai san thea dinh ky; quan ly cac nguon thu cua don vi

thea quy dinh; thirc hien nguen v6n su nghiep thuong xuyen va thirc hien nghiep
V\lk~ toan thea quy dinh.

- Th\l'c hi~n nghi~p V\l k~ toan; hu6ng dan su d\lng; thanh toan; quy~t toan
ngu6n hanh chinh - s\l' nghi~p clla don vi thea ch~ dQ quy dinh hi~n hanh; t6ng
hQ'pxay d\l'ng cac bao cao tai chinh, tai san thea quy dinh; thea doi, quan ly tai
san congo

- Th\l'c hi~n cac nhi~m V\lkhac do cgp tren phan congo
(Chi flit cong vi¢c du9'c traa d6i c~ thi trang qua trinh ph6ng win).
3. Yeu cftu cong vi~c
- C6 kinh nghi~m v~ k~ toan s\l' nghi~p nhu l~p k~ ho~ch va d\l' toan thu chi

S\l'nghi~p hang nam.
- N~m vUng cac ki~n thuc n~n tang k~ toan, tai chinh.
- Xac dinh duQ'c nhUng nhi~m V\l uu tien trong t6 chuc tri~n khai ho~t

dQng.
- C6 nang l\l'c l~p k~ho~ch va quan ly t6t cong vi~c dUQ'cgiao.
- C6 kha nang hoan thaoh cong vi~c dung thai h~n.

- C6 kha nang quan ly thai gian va lam vi~c dQc l~p, chiu duQ'c ap l\l'c ca~.
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VI TRi PHAN 'rtcn vA THONG KE
PHONG KIEM TRA D.ANH GIA

1. Tieu chudn tuy~n dung

T6t nghiep dai hoc tro len, cac nganh: Toan thong ke, Xac suftt thong ke,

Cong nghe thong tin, Toan hoc, Khoa hoc dfr lieu, Khoa hoc may tinh, Tin

hoc ...

2. Mo bi cong vi~c

- Thong ke, phan tich dfr lieu.

- Thirc hien cong tac tu vftn, xay dung cac ph fin mem t6 chirc thi, kiem tra

kien thirc, danh gia chftt hrong giao due tren may tinh,

- Thamgia nghien ciru, d€ xuftt, gop,'; kien cho viec xay d\111gcac van ban,

bieu mfiu va giai phap khac v€ nghiep vu cua phong

(Chi tiit cong viec duac trao d6i C1:l thd trong qua trinhphong win)

3. Yeu cAu cong vi~c

- Nam vtmg cac kien thirc n€n tang trong giao due; ca,c phuong, phap t6

chuc, trien khai-ho~t dQng nghiert CUu, va danh gia trong giao d\lc; ,

- Xac dinh duQ'c nhfrng nhi~m V\l uu tien trong t6 chuc trien khai ho~t

dQng.

- Co nang l1,lcl~p k€ ho~ch va t6 chuc cac ho~t dQng dao t~o, kiem tra danh

gia.

- Kha nang th6ng ke va xu 1'; s6 li~u t6t, thong th~o cac phfin mSm excel

trong xu 1'; s6 li~u, co kha nang su d\lng cac phfin m€m phan tich th6ng ke.

- Co kha nang quan 1'; thai gian va lam vi~c dQc l~p, chiu duQ'c ap l1,lcca~,

hoan thanh cong vi~c dung thai h~.
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VJ TRI NGHIEN CUu vA DO LUONG
PHONG NGHIEN CUu DO LUONG

1. Tieu chuan tuy~n dung

T6t nghiep dai hoc tro len, cac nganh: Su pham toan, Toan hoc, V~t ly,

Ngon ngtt hoc, tieng Anh, Sinh hoc, Lich sir, Dia li, Xac suilt thong ke, Do

hrong va Danh gia trong giao due.

2. Mo ta cong vi~c
- Xay dung quy dinh, quy trinh, hu6ng d~n, ke hoach, du toan trong cong

tac phat trien cac h(>cong cu khao thi, danh gia trong giao due.

- T6 chirc trien khai cac quy trinh, hu6ng d~n xay dung cac h(>cong cu

danh gia.

- Xay dungcac quy chuan chilt luong va tieu chuan hoa cac khan cua qua

trinh xay dung cac h(>cong cu danh gia va d~ thi danh gia nang l\Ic.

- Xay d\Illg cac khung nang l\Ic, hiSu m~u danh gia, khao sat, thu th~p du

li~u ph\lc V\l qua trinh triSn khai cong tac phat triSn cong C\ldanh gia thea quy

trinh.
- Tr\Ic tiep di~u ph6i ke ho~ch cOng vi~c thea phan cong cua Truang

phong.
(Chi tiit cong vi?c duQ'ctraa d6i Cll thi trang qua trinhph6ng win).

3. Yeu cAucong vi~c

- N~m vCingcac kien thuc v~ do luemgtrong giao d\lc; cac phuong phap t6

chuc, triSn khai ho~t d(>ngnghien CUuva phat trien cong C\ldanh gi~. . .

- Xac dinh duQ'cnhCmgnhi~m V\l uu tien trong t6 chuc triSn khai ho~t

d(>ng.
- Co nang l\Ic l~p ke ho~ch va t6 chuc cac ho~t d(>ngdao t~o,·kiSm tra danh

gia.

- Co kha nang hoan thanh cong vi~c dung thai h~n.

- Co kha nang quan ly thai gian va lam vi~c d(>cl~p, chiu duQ'cap l\Ic cao.
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VI TRI KY THUAT - CONG NGHE THONG TIN. . .
PHONG KY THU~T

1. Tieu chuan tny~n dung

T6t nghiep dai hoc tro len, cac nganh: Cong nghe thong tin, Khoa hoc du

lieu, Khoa hoc may tinh, Tin hoc ...

2. Mo ta cong vi~c

- Co kha nang viet code va phat trien irng dung cac phAn mem.

- Thi€t l~p, cai d~t cftu hinh theo tirng phien ban cho may tinh theo dung

tieu chuan ley thuat.
,-Dam bao tinh bao mat cho h~ thong mang, h~ thong may tinh.

- Ki~m tra, chuan doan, sua chua, khac phuc cac S\I c6 lien quan den h~

thong mang.

- Co kha nang nghien ciru cong nghe, kha nang irng dung phan mem moi,

phat trien cac irng dung.

(Chi tii! cong viec duoctrao d6i c~ thi trong qua trinhphong van).

3. Yen cAn cong vi~c

- Nam vfrng cac kien thirc nen tang v~ cong nghe thong tin; cac phirong

phap t6 chirc, tri~n khai ho~t dQng t6 chuc thi;

- Co ki€n thuc co ban v~ l~p trinh, thi€t k€ phAn m~m, website, (mg dt,mg,

phan tich h~ ~h6ng, cong ngh~ java, phan tich - thi€t ke' h~th6ng, xay dgng ph§n

m~m quan lY...

- Backup cac du li~u v~ h~ th6ng website, du li~u file server.

- Co kha nang hoan thanh cong vi~c dung thai h~n.

- Co kha nang quan ly thai gian va lam vi~c dQc l~p, chiu duQ'c ap l\ICcao.
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